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RECORDS RETENTION SCHEDULE (RC-2) — Part 1

See instructions before completing this form. Must be submitted with PART 2

Section A: Local Government Unit {To complete this form online, use “tab™ key to jump from box to box.)

Clermont Transportation Gonnection 1016

(Locsl government entity) {Unit)
W William Harrig Director :::'Q 7 ,(/m/ 4019

{(Bignature of responsible official) {Marme) {Title) (Date)

Section B: Records Commission

Clermont County Records Cormpiasion (813) 735-8680
Records Commission (Telephone number)
2425 Clermont Center Drive Batavia 45103 Clermont
{Address) {City) : {&ip vode) (County)

To have this form returned o the Records Commission elactronically, include an emall address:

| hereby certify that our records commission met in an open mesting, as required by Section 121.22 QRC, and approved the schadules
listed on this form and any continuation shests. | further certify that our commission will make every effort to prevent these records

serles from being destroyed, transferred, or otherwise disposed of in viclation of these schedules and that no record will be knowingly —

disposed of which pertains to an
commisgitngg ey

riling legal case, claim, action or request. This action s reflected in the minutes kept by this

iy, 12/} F’/, g

y Date
[/4
Section O3 Ohio History Connection - State Archives
' \D Title ) - Date

FEBvtion Dt Auditor of State

{:?/L.Z&ﬁ.f ? ") , e / wf - DO

Date

Signaturé

 Please Note: The State Archives retains RC-2 forms permanently,
it s strongly recommended that the Records Commission retain a permanent copy of this form

SAO-LGRP- RC-2 (Part 1 & 2), Revised August 2014




Form RC-2 Page 2 of 2
Records Retention Schedule
Clermont Transportation Connection 7016
(Local govermnment entity) Unity
(1) {2) (3) (4) - (8) (6)
Hchedule Record Title and Retention Period Media Type For use by RC-3
Number Description Auditor of | Reguired
Htate or by OHS-
OHE~ LGRP .
LGRP
Aocident Reports - Reports of
7016-01 parsonal or property damage 6 yaars Paper/Blectronic |
invalving & counly velicls
Contracts/Agreements -
¥ Legal agresments with individusls, , X
7016402 organizations, or entities to 8 yoars after completion Paper/Electronic M
procure goods andior sendces
Paper records maintained
for 4 years
. Dyafly Trip Logs-— Dafa .
TU18.03 pertaining to CTC Dally Trips Elsctronic racords Paper/Blectronie O
maintained indefinitely in
system
Fuel Consumption Usage -
71604 Records Dovumenting fus! 4 yoars PapariElectronic [
vonsumed for transit sarvices
Grants Records ~ inchides, Mai"{?ﬂf{; as mqu:md b&‘t
Elderly & Disabiled, Federal grant, I no requirameg,
7016-06 Dperating, State Oparaiing and maintain § years after Paper/Electronic m
Federal/State Capital completion
Management & Operations
7018-08 | Reports ~ Repors generated for | 1) years Paper/Electronic |
operalional snalysis puposes . .
Statistical Reports ~ Reporls | paintain until no longer of
7016-08A | {hat identiy oporatonal staisios | aeministrative, fiscal or legal | =M W
submitied v Federal Bysten. May lue in electronic fi ¢
. inchude Fiscal reports. value in electronic forma
Statistical Reports — Repors
y that idenlify operationg statistios
7016-088 submitted In Federal ystem. May Permanent PaperiMicrofiim EI]
Inchucle Fiscal reports.
Triennial Federal Audit - A Maintalt untit na longer of Electronic
7016-09A | Required Federal Audit for Transit | administrative, fiscal or legal M
Authorities valug in electronic format
Triennial Fedarat Awdit - A
TOIB-088 | Required Fadersl Audft for Transit | Permanent PaperMicrofilm M
Authariliss :
| Vehicle Maintenance Lntil vehicle is sold or
7016-10 Records disposed Paper/Blectronic 1

SAOLGRP- RC-2 (Part 1 & 2), Revised Augnst 2014




